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CBHOBUIEHHUE 3A TIOBEPUTEJHOCT HA IMYHUTE JAHHUA
(unpopmayus, npedocmassana cvenacro 4i. 13 om OP3/])

UH®OPMAILIUA 3A CJTYKUTEJIN?
HNMe u agpec Ha AAMHUHUCTPATOPA HA JIMYHH JAHHU

Nwme: O6enuueno yuunuiie ,,Ceetu cBetu Kupmn u Meroamii rpan JumMutpoBrpan
Anpec: rpag Jumutposrpan, yi. ,,MuneBu ckamu® Ne§

Ten.: 039128266, e-mail: info-2602003@edu.mon.bg
3a KOHTaKT ¢ JJIbKHOCTHO JIMIIE 10 3aliuTa Ha TuyHuTe qaHHu: Tana MiBanoBa KpbcreBa

Ten: 0884036705, e-mail: gergana22@abv.bg

B cnyqaﬁ, Y€ UMATC BBIIPOCU HJIU KEJIACTC A MOJYUYHUTC NOII'BJIHUTCIIHA HH(bOpMaI_II/IH, MOJIA
O6’preTe CC€ KbM HAIICTO JJIBXHOCTHO JIMIIC I10 3alllMTa Ha JTUYHUTC AAaHHH.

O0ma nupopmanus

B kauectBOoTO cm Ha Bam pabortomaren, Hamata WHCTHTYIHS CJeIBa Ja MOAMBPKA U
00paboTBa HH(pOpPMAIHs, OTHOCHO BCEKU CBOM CIYXKUTEI, BB BPb3Ka ChC CHIIECTBYBAIIOTO C
HEro TPYIOBO MPABOOTHOIIEHHE, KAKTO M C oriieq e(pEeKTUBHO yMpaBiIeHHE Ha HalaTa
npodecroHanHa JIeiHOCT.

Nudopmanuara, ¢ koATo pasmonarame, e ObJe H3MOA3BaHA EAMHCTBEHO C 1IeT
OCBIIECTBSIBAHE HA HAIIAaTa JEHHOCT B CbOTBETCTBUE C M3MCKBAHUATA HA 3aKOHA.

Hue me cbxpansBame 1 U3Moi3BaMe Ta3u WH(OpMAIIKs, 32 1a MOXKEM Jla OCHIIECTBSIBAME
HOpMaJHarTa cu ciyxeOHa AeiHocT. ChIllo Taka ¥ 3a J1a MOKEM Ja peanu3upaMe ChbOTBETHUTE
MpaBOOTHOIIIEHUS ¢ Bac mo HauuH, KOWTO € eeKTUBEH, 3aKOHOCH00Pa3eH U MOIXOSII, BHB
BCsKa OT u30poeHuTe (pa3u — KOraro KaHIuAaTCTBaTe 3a paboTa, KOoraro padoTUTe 3a Halara
WHCTUTYIUS, KOTaTo MpeKpaTsBaTe TPYAOBOTO CH MPABOOTHOLIEHHE C HAC, KaKTO M Clie]
HEroBOTO MPEKPATSABAHE.

[Tocouenute ¢a3u HamaraT HU3MOJ3BAHETO Ha WHQOpMAaIMsA, KOSTO Ja HH TO3BOJIH Ja
U3MBIHUM 33JbJDKEHUSTA CU IO JIEHCTBAIlM TPYAOBU JIOTOBOPU, J1a CE€ ChOOpasuM C
JeiicTBallld M3UCKBAaHUS Ha 3aKOHOBM pa3Nopendu, Ja peanusupaMe Hallu JETUTUMHHU
MHTEPECH U JIa MOXKEM J1a C€ 3alIUTHM IOPUIUYECKH B CIIy4aid, 4e Bb3HUKHAT MPOUEAYPH OT
MOA00HO €CTECTBO (BKJI. ChIACOHU MPOIEIYPH).

Ako Bue He HU NperocTaBUTE CHOTBETHHUTE JAaHHU, TOBA MOXE Jla JOBEJE 0 CUTyalus,
MIPH KOSATO HaIlaTa MHCTUTYIHS HsIMa J1a MOXKE J1a M3ITBJIHU CBOWTE 3aJbJDKCHUS. B TakmBa
ciydad HHe 1e Bu yBenoMuM 3a Bb3MOXKHUTE MOCIEACTBUS OT 0JJOOHO HENPEIOCTaBsIHE Ha
uHpopmanusa (JIMYHU TaHHU).
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JleruTuMeH HHTEpec

Hamara MHCTHTYIUS OCBIIECTBSBA ICHHOCT, CBhp3aHa ¢ 00y4eHUE U Bb3IUTAaBaHE.

B Ta3m Bpb3Ka € BB3MOXKHO J1a ce HaJOXH j1a oOpaboTBaMe Bamm nuuHM paHHM C 1el
peann3upaHe Ha HAIIUTE JISTHTUMHU HHTEPECH, HAIPUMEpP — OCBILECTBABAHE HA KOHTPOJ MPH
M3IBJIHEHUET0 Ha Bammre TpymoBu 3aabiDKeHus (Hamp. 4Ype3 CHUCTeMa 3a KOHTPOJ Ha
JOCTBIIA), OCHIIECTBSIBAHE HA OXpaHa M KOHTPOJ HaJ COOCTBEHOCTTA HA MHCTHTYLUATA (Upe3
BHJICOHAOITIOZICHUE) | JIP.

BB3MOXXKHO € CBIIO Taka Ja W3BbpIIBaME HaONIOJEHHWE HA M3MOJ3BaHEeTO Ha Bamm
CIly’)KeOHH ENeKTPOHHM YCTpOWCTBA (KOMITIOTHpP, Telne(oH) OTHOBO BBB BpB3Ka C
M3ITBJIHEHUETO Ha Bammre TpynoBH 3aabJKEHHUS, KAKTO U BBB BPB3Ka C OCHIIECTBSIBAHE HA
KOHTPOJI Ha Pa3XOIUTe MPH U3IOJI3BaHE HA CIIy)KeOeH TeseoH, KOraTo TOBa € MPHIIOKUMO.

EcrecTBOTO Ha HAmIUS JISTHTUMEH MHTEPEC B TE€3W CIIy4ad MPOHM3THYA OT CH3/IaBAaHETO HA
MPENOCTaBKU 32 CIla3BaHE W WMB3ITBJIHEHHE Ha JIEHCTBALINTE TPYAOBU IPABOOTHOIICHHUS,
KaKTO W TIpWIarane Ha MEpKH 3a (UHAHCOB KOHTPOJ M OCUTYpsiBaHE Ha 0€30MacHOCT Ha
pabOTHOTO MSICTO — IO OTHOIICHHE HA XOpa, MaTepuaiHa 06a3a u pecypcu.

Wucturynusara HamMa na obpaborBa Bammrte naHHM B cioydamTe, KOrato MOCOYEHHUTE
JETUTUMHMA HMHTEpEeCH He OMxXa MOTJIM Ja HMMaT NpHopHTeT mpen Bammre cobcrBeHn
UHTEPECH.

OoxBaT Ha JuyHuTe NaHHM (MHGopMmanusTa). OcHoBaHusi (M3nbJIHEHHE HA 3aKOHOBO
3aJbJIKeHHE U ChIJIacHe).

[To-romsimaTa yacT oT MH(OpPMAIUATA, C KOSTO pasloiaraMme, e/ie H|u 0b1e IpeIoCcTaBsIHa
oT Bac nuuHo.

Bb3MoxkHO € "yacT oT mH(popmamusaTa Aa ObAe Chb3AaJeHa B Ipoleca Ha padorara U jJa
MPOM3JIM3a OT APYTH U3TOUHMIIM (HAMp. MIPU aTecTalus oT Bail qTupekTeH phKOBOIUTEN, CIe
MpeMHHAaBaHe Ha KypCOBE 3a MOBHIlIABaHE Ha KBaTU(UKALIUATA U JIP.).

WNudpopmanuara, KosITO ChbXpaHsBaMe, BKIIIOUBA: Balm TOKyMEHTH 3a KaHIUAATCTBaHE 3a
paborta, Bamms TpymoB AOrOBOp M MPUIOKEHUSNTA W/WIA HW3MEHEHHUATa KbM HETO,
KOpECTOHACHIIUS, OTHacsma ce 10 Bac — BbpTpemHa (Hamp. CBbp3aHa C MPOMsSHA Ha
JUTHKHOCT, 3ariaTa U Jp.) WIK BhHIIHA (Hamp. KOraTo Ce MPEeIOoCTaBsAT YIAOCTOBEPEHUS Mpe.
TpeTH nuia), nHpopmarus HeoOXoAuMa 3a U3IJallaHe Ha TPYAOBOTO Bu BB3HarpakiaeHue,
JAaHHM 32 KOHTaKT, MH(opMalus BbB Bph3Ka C MOJ3BaHe Ha OTIYCKH 1o pena Ha Kojxekca Ha
TpyAa (BKJI. OOMHWYHM), WH(OpMalWs, CBbp3aHa C KapuepHOTO Bu pasBuTHe B Haimiarta
WHCTUTYIUS (BKJI. OOy4YeHUSs, aTeCTallud U Jp.), AOMBIHUTEITHO MAaTePUATHO CTUMYJIHpPAHE,
nH(pOpMaIIUS 32 HAJOKEHU TUCIUTUIMHAPHU HaKa3aHUsI.

Karo gact or namara aeiiHocT — Bue (Bamero mme u mosumms) u Bamm cimyxeOHu
KOHTaKTH (Kato TenedoH, e-ToIa) MoraT Ja 0baaT MPeIoCTaBIHN HA TPETH JUIa (HanmpuMep
poauMTenyd Ha Jema/ydeHunH), ¢ I1ien e(eKTUBHO W3MBJIHEHHEe Ha Bammre ciyxeOHN
3aIbJDKEHUS. B TO3M CMUCHI T€ ce cunTaT 3a CIy)KeOHU KOHTAKTH.

[Ipu HEOOXOAMMOCT € BB3MOXKHO Ja ChbXpaHsiBaMe HMH(pOpMalus, CBbp3aHa ¢ Barmeto
3apaBe. Ts Moxe /1a ObJie U3IM0I3BaHa C 11T U3ITBIHEHUE Ha HAIU 3abJKEHUS, CBBP3aHU C
MpujiaraHe Ha MEpKU 3a Oe30macHW W 3/IPaBOCIOBHH YCJOBHUS Ha TPYA, KaKTO M C IIEI
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RKOHO/IATEJICTBO (HAmp. 3aIuTaniaHe Ha OCUTYPOBKH, OOJTHUYHU | T.H.).

Bamm smuem  pannu, BromouBamm EI'H, agpec, wmeHa, TpynoB CTax, TPYAOBO

BBb3HATrpaKJCHHUE,
MECTOPOKJCHHE, 00pa3oBaHue, KBaTM(UKAIHSI, MOTaT 1a ce 00paboTBaT M MPEAOCTABAT HA
MuHHCTEPCTBOTO Ha 00Pa30BaHUETO U HAyKaTa, PETHOHAIHO YIPaBJICHUE HAa 00pa30BaHHUETO,
OOIIMHCKA agMUHHUCTpaAus (aKo € TPUIIOKUMO) TOCPEICTBOM H3MOJI3BaHU 3a IenTa
SJIEKTPOHHH NH(POPMAIIMOHHH CHCTEMHU.

B cnyyaii, ue ce Hasoxu 12 00paboTBaMe CHEIMATHU KaTeTOPUH JaHHU: HAMp. WICHCTBO
B CHH/IMKAJTHM OPraHW3aluy WK OMOMETPUYHHU JaHHU, HUE BUHATH IIC MPABHM TOBA, CIIE]
KaTo CM€ MOJIy4WJId BameTo nu3pudHo chrilache 3a ChOTBETHATA AEWHOCT, OCBEH aKO TOBA HE
Ce M3KMCKBA 10 3aKOH MJIM aKO JaHHUTE ca HEOOXOIMMHU, 3a Jla Ce Oma3M W 3amuTH Bamero
3paBe, B CIy4ail Ha CIIECIIHOCT.

BbB Bpb3Ka ¢ U3NIBIHEHHE Ha 33abJDKCHUS, Npou3THyaiiu oT Kojekca Ha Tpyaa Hue
MOJKe Ja ChXpaHsBaMe nH(opManus 3a BamaTta ciHIMKaIHA TPUHAIIICHKHOCT.

Korato Hue oOpaboTBame NaHHH, Bb3 OCHOBa Ha Bamie cwriacue, Bue BuHarm mmare
MPaBo Jia TO OTTErJIUTEC BbB BCEKU €AMH MOMEHT. OTTErJsHETO Ha ChIJIACHETO HE 3acsra
3aKOHOCHOOPA3HOCTTAa Ha 00pabOTBAHETO, OCHOBAHO HA JAJICHO ChIVIACHE MPEAU HETOBOTO
OTTETJISIHE.

Taka HanpuMmep TpU KaHAMJATCTBAHE 3a paboTa NMpuM Hac — Bue HU mpemocraBsTe
ChOTBEeTHaTa MH(OpMAIKs Bb3 OCHOBA Ha Baiie cbritacue.

Ha xoro nmpeaocraBsiMe BammTe JMYHH JaHHHU

Karto mpaBuio Hue He mpejpocraBsiMe BammTe naHHM Ha TpeTH JIMIA, OCBEH B Cllyyaw,
KOUTO Ca U3PUYHO IIOCOYEHH TYK.

WNudopmanus 3a Bac moxe na 6b1e nperoctaBeHa Ha TPETH JIMIA, aKO CME IOPUANYECKH
3aJbJDKEHU J1a TO HAlpaBUM MJIM ako TpsOBa Ja M3MBJIHUM Hallle JIOTOBOPHO 3aJbIKCHHE
(Hamp. BB Bpb3Ka ¢ M3IUIAIAHE Ha 3aIulaTa, BHACSHE HA COL[MATHU UJIHM 3/IpaBHU OCUTYPOBKHU,
Barre yuactue B o0yueHus u jap.).

Bb3MokHO € na mpenoctaBuM Bamm gaHHM Ha OpraHM WIM MHCTUTYLHMM B cepara Ha
obpazoBanuero ( MOH, PYO, obwuncka aomunucmpayus, opyei).

Cpok, 3a koiiTo 1€ ce chbXpaHABAT Bamure JMYHU JaHHU

0O6Y ,,CB. cB. Kupun u Metoamii“ chxpansBa Bammre nUYHU NaHHU 32 pa3iMdHU
nepuoau ot BpeMme. CpOKOBETE 3a ChXpaHEHUE Ha apXUBU C JIMYHU JaHHU Ca ONPEJIETICHU ChC
3aKOH M BbTPELIHU NpaBuiaHuK. Cieq u3TuyaHe Ha TO3M CpoK Bamnre TMYHUTE TaHHU ce
YHUIIIOXKABAT I10 OMPEEIIeH pe/l.

3aKOHOBUTE CPOKOBE HAa ChbXPaHEHUE Ha HAKOW OT Bamnre TUYHU JaHHU Ca MHOTO JUBJTH.
JlnbxxHU cMe na cbXxpaHsBame Bameto nuuHOo TpyaoBo jgocue 50 r. 3a TakbB CpPOK CMe
JUTb)KHU Jla ChbXpaHsBaM€ W BamuTe JIWYHU JaHHM, ChABPIKAIIM CE BbB BEJIOMOCTUTE 3a
3ariaT. JIMYHKUTE TaHHU HA HEHAeTUTE KaHAMJIATH 3a paboTa, CbOpaHH Ype3 TOKYMEHTHUTE 3a
KaHIUIAaTCTBaHE, MPAKTHYECKH ChXpaHsIBaMe camo 3a HY)KIUTE Ha KOHKYpCca M B paMKUTE Ha
CPOKOBETE 3a HETOBOTO OOXaJiBaHE — OOMKHOBEHO | Mecell cien MPUKIIOYBAHETO MY.
JIpruTe CpoKOBE Ha ChXpaHEHHE Ha HAKOW OT Bammrte MWuHM NaHHM HE O3HA4aBa, Y€ HUE
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OTPAHMYEH JOCTHII U I'M U3I0JI3BaME CaMo P HYX/1a. AKTUBHO olniepupamMe ¢ Bammre auunu
JaHHU CaMO TOJIKOBA JIBJITO, KOJIKOTO € HEOOXOJMMO 3a MOCTHIaHe Ha MOCOYCHHTE IIEIH 32
00paboTBaHETO UM.

Jpyru nudHu naHHW, 0Opa0OTBAaHM OT HAC W HEMOMAJalld B TOPHHUTE KAaTETOPHH, Ce
ChXPaHABAaT 3a CPOKa Ha ChINECTBYBAIIIOTO TPYIOBO MPABOOTHOIICHUE MEX 1y Bac u Hamara
HHCTUTYLUA.

IIpenaBaHe Ha JaHHM HA TPeTa IbPKABA WM HA MEKIYHAPOIHA HHCTUTYIUS

Hamara HHCTUTYLUA HE ITpCaBa Bammnre JaHHHW KbM TPETa AbpiKaBa UJIKM Ha MCXKIyHapOoaHa
HHCTUTYLUA.

IIpaBa, ¢ kouToO pasnosarare, BbB Bpb3Ka ¢ NMpeA0cTaBeHNTe 0T Bac TuuHM 1aHHH

BbB Bpb3Ka C JIMYHUTC JaHHHW, KOUTO CTC HU IIPCAOCTABUJIIN, Bue umare IIpaBO Aa U3HUCKATC
OT HacC:

1. Jocrten no nuunute Bu nannu.

2. Kopurupane wiv u3TpuBaHe Ha Bamm Tn4Hn JaHHU.

3. OrpannuaBane Ha 00pabOTBAHETO UM.

4. TlpaBo Ha Bp3paxkeHUE cpelly 00padoTBaHeTo Ha Bammre nanHu.
5. IIpeHocuMocT Ha TaHHMTE.

B cnyqaﬁ, 4gc CTC NMpCAOCTABUIIA CBIJIACUC 3a 06pa60TBaHe Ha JTUYHUTC HJaHHUH, Bue nmare
IpaBO Aa OTTCIJIUTE TOBA CBIVIACHUEC, KATO TOBA HC CC€ OTpa3sdBa Ha 3aKOHOC’bO6p213HOCTTa Ha
O6pa6OTBaHeTO J0 MOMCHTA Ha OTTCTJIAHC Ha ChIJIaCHUCTO.

IIpaBoTo Ha :kayida 10 HAI30PeH OPTraH

BUE umare npaBo Ha xanba 10 HaazopeH oprad. Hagzopaust opran B Penyonuka bearapus
e Komucusira 3a 3amura Ha TUYHUTE JaHHU.

ABTOMAaTH3HPAHO B3¢MaHe HA PELICHHUS

Hammrata HHCTHUTYLIUSA HE HU3IO0J3Ba aBTOMATU3HPAHO B3C€MAHC Ha PCIICHHSA, BKIIIOYHUTCIHO
npoduIrpaHe.

Jupexrop: Crenusna [[paruesa /I1/



